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Facilities (for Food and Gen San Inspections) 
 

[1] Ensure you have accessed your Location (a), and then select Facilities (b). This screen will 

show all the existing Facilities that have been added. Add a new facility using the (+) (c). Only 
users with the facility role can add or edit a facility.   

 
 
 

[2] Select the type of Facility to add and click ‘Continue’. 

  
  

a 

Not this Facilities link, it will look 

across the whole Program Office. 

b 

c 

Do not select the CDC option. It has no 

corresponding survey and is a defect. 
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[3] Complete the Facility - Detail page. Save when finished. 

 
 

 
[4] The new entry will now appear in the list. 

 
 

All Facilities will 

require a name. 

Food facilities will require 

additional details (Gen San 

facilities will not). 

c 

Stop-dates are only needed when a facility 

closes or is not deemed “active”. 


